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Agenda

9:00 a.m.-12:00 p.m.

Welcome and Opening Remarks by the SDDOE 

Dakota STEP-A Overview and Administration 

Collecting Supporting Evidence

BREAK

Completing the Rating Forms

Completing the Resolution Worksheet

Harcourt Assessment Program Management Information

Evaluation and Adjourn

http://creative.gettyimages.com/source/Search/21','21','1','CD162
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Learning Outcomes

Participants will:

Become aware of changes made to the Dakota STEP-A*

Identify the roles and responsibilities of each rater in 
completing the Rating Forms.

Utilize appropriate data for collecting Supporting Evidence 
on each student assessed.

Understand how to complete a Rater Resolution Worksheet.

Be informed on the distribution and packaging of test 
materials.

*Dakota STEP-A (South Dakota State Test of Educational Progress–Alternate)
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Updates

Linda Turner
Special Education Programs

Dakota STEP-A

Overview

http://doe.sd.gov/
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What is the DSTEP-A?

A standards-based assessment that is 
administered to students with Individualized 
Education Programs (IEPs) who, because of 
significant cognitive disabilities, are unable to 
participate in the DSTEP, even with necessary 
accommodations.

It is aligned with the South Dakota Alternate 
Content Standards.



6

Dakota STEP-A

It is an appropriate assessment for the limited 
number of students working primarily within 
the Alternate Content Standards and who also 
meet the significant cognitive disability 
criteria.

All photos taken from creative.gettyimages.com
gettyimages® On-line Stock Photography-Royalty-Free Photos

http://creative.gettyimages.com/source/Search/12','12','1','
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Significant Cognitive Disability

Eligibility Criteria

http://creative.gettyimages.com/source/Search/29','29','2','
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Eligibility Criteria: Significant 
Cognitive Disability

1. The student has an active IEP with annual 
goals and short-term objectives which focus 
on the alternate content standards.

2. The student’s cognitive abilities are 2.0 
standard deviations or more below the  
mean.
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Eligibility Criteria: Significant 
Cognitive Disability (continued)

3. The student primarily requires direct and 
extensive instruction to 

acquire 
maintain
generalize
transfer skills 

which are done in naturally occurring settings 
of his or her life 
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Coding in SIMS
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IEP Documentation

Documentation of meeting the criteria used to 
determine eligibility for significant cognitive 
disability must be maintained in the student’s 
file. 

The use of the alternate assessment must be 
written into the IEP after such determination is 
made by the student’s IEP team.

http://creative.gettyimages.com/source/Search/2','2','2','
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Student either 
takes regular 
assessment with 
or without 
modifications

OR
Student takes 
alternate 
assessment 
(Dakota STEP-A 
and STAARS-W)

Identification on IEP
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Dakota STEP-A

Test S
ecurity
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Security of Materials

It is important to follow ALL security 
measures before, during, and after the 
administration to ensure the integrity and 
validity of assessment.

All assessment materials must be kept in a 
secure location except when being utilized by 
Special Education teachers and colleagues.

http://creative.gettyimages.com/source/Search/21','21','1','EP044
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Security of Materials

Test security agreements and affidavits must
be completed prior to the Dakota STEP-A
administration.

By signing these documents, you are 
agreeing to:

exercise necessary precautions
follow established procedures to ensure the 
security of the content of all materials

http://creative.gettyimages.com/source/Search/60','60','2','
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Security Steps before 
Assessment Administration

Review and sign the 
Test Security 
Agreement.

Copy and disseminate 
the Test Security 
Affidavit to all 
teachers/examiners.

Collect the signed
documents prior to 
distributing assessment 
materials.

Send the original Test 
Security Agreement
and Test Security 
Affidavits to SDDOE. 

Keep a copy of Test 
Security Agreement
and Test Security 
Affidavits for your 
records.

http://creative.gettyimages.com/source/Search/81','21','2','
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Security Activities 
During Test Administration

Monitor the assessments 
conducted in your school.

Ensure that the guidelines and 
procedures are adhered to 
completely.

Utilize the Test Irregularity Form
(Appendix A) to document and 
resolve ANY test security issues 
with the SDDOE.

http://creative.gettyimages.com/source/Search/33','33','64','
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Spring 2007
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for Spring 2007

The Dakota STEP-A is required to be 
administered to students with significant 
cognitive disabilities at grades 3 through 8 and 
11 (“on grade”).

The Dakota STEP-A is available for the 
assessment of students with significant 
cognitive disabilities in kindergarten, grades 1 
and 2, and grades 9 and 10 (“off grade”) but 
is NOT required.



20

for Spring 2007

Science assessments have been added at 
grades 5,8, and 11 only.

Raters must reach consensus on items for 
which supporting evidence was submitted and 
ratings differ on Rating Forms.

A Score Resolution Worksheet is to be 
completed by Rater 1 (Special Education 
teacher) and Rater 2, when applicable.
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for Spring 2007

Social Studies is no longer tested on Dakota 
STEP, therefore it is not required for alternate 
assessment.

NO STAARS testing for Social Studies and 
Science this year.

Supporting Evidence is not scored as a 
separate piece.

Rating Descriptors have changed from last 
year.
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Upcoming Workgroups

Cut Score Setting                   
May 21-24, 2007

                           

(need 60-75 participants, 
primarily special education)

Spring/Summer 2007 
Reading/Language Arts                   
Alternate Content Standards

http://creative.gettyimages.com/source/Search/15','15','2','
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Stay Informed

Special Ed Alternate: 

http://listserv.state.sd.us/archives/spedaltern
ate.html

Ask questions about alternate assessment and 
alternate standards

Share teaching ideas and technology

Special Ed Listserv: 
http://doe.sd.gov/oess/specialed/index.asp

Listed under Online Resources

http://listserv.state.sd.us/archives/spedalternate.html
http://listserv.state.sd.us/archives/spedalternate.html
http://doe.sd.gov/oess/specialed/index.asp
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Any assessment administered district wide 
must ensure:

Appropriate accommodations are provided 
as indicated on IEP

Check with testing company regarding 
standard and non-standard 
accommodations

Alternate assessment is available for those 
students whose IEP indicates alternate 
assessment should be administered.

District Wide Assessment
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District Wide Assessment

Guidance is being developed regarding public 
reporting requirements for district wide 
assessment in reference to:

Any time information is publicly reported
school board, newspaper, school newsletter

Information must be presented on subgroup of 
students with disabilities about:

Students tested with and without accommodations
Students tested on alternate assessments

Stay Tuned!!
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Special Education Webpage
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Special Education 
Assessment Webpage
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Assessment Brochure

Flowchart for assessment determination on IEP 
(updated 9/06)

Criteria for Significant Cognitive Disabilities

Assessment Terminology Brochure

Materials for Parents 
and Districts
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Special Education Programs

Assessment Accommodations
Alternate Assessment

Linda Turner - 605-773-6119

Linda.Turner@state.sd.us

South Dakota 
Contact Information



30

Dakota STEP-A

Administr
ation 

Directio
ns

Diane G. Nájera
Harcourt Assessment, Inc.

Staff Development Consultant
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STEP-A MATERIALS

•Grade-Specific & 
Content-Specific Rating Forms

•Student Characteristics Survey
•Demographic Data Page

Data Collection 
Form*

Directions for 
Administering

* Indicates that forms may 
be copied if necessary.

Score Resolution 
Worksheet*
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Dakota STEP-A Components

Supporting Evidence consisting of 
student work samples and documents to 
demonstrate the student’s abilities relative to 
specific Rating Form task/skills

Data Collection Forms documents 
the supporting evidence collected for identified 
tasks

Rating Forms composed of 
grade-specific tasks/skills (2 per student)

Score Resolution Worksheets resolve 
the ratings of tasks with Supporting Evidence 
that are not rated identically by both Raters
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Where do we sta
rt?

http://creative.gettyimages.com/source/Search/6','6','2','
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Who are the raters?

Rater #1
Student’s primary Special 
Education teacher

Rater #2
Colleague who knows and 
works with the student on   
a regular basis

Cannot be the parent

http://creative.gettyimages.com/source/Search/9','9','1','
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Basis of Ratings

Rating is based on each rater’s knowledge
of the student’s current performance level.

http://creative.gettyimages.com/source/Search/56','56','2','
http://creative.gettyimages.com/source/Search/2','2','64','
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Why two ratings?

To ensure that assessment results 
provide the most accurate possible 
profile of the student’s achievement as 
observed and evaluated by educational 
professionals across multiple settings
throughout the assessment time 
period.
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Beginning the Process

Raters thoroughly review the DFA

Raters review the Rating Forms for each 
content area and grade level:

Reading (grades 3-8 and 11)

Mathematics (grades 3-8 and 11)

Science (grades 5, 8, and 11 only)

http://creative.gettyimages.com/source/Search/92','32','2','
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Mathematics: Algebra

SAMPL
E o

f 

RATI
NG FO

RM
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Supportin
g

Evidence

(Samples of Student W
ork)

http://creative.gettyimages.com/source/Search/6','6','2','
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Supporting Evidence 
Requirements

Required for students in grades 3-8 and 11 
(“on grade”).

Must be provided in a format that allows an 
independent evaluator to understand the 
student’s performance of a particular skill
identified on the Rating Form.

http://creative.gettyimages.com/source/Search/56','56','2','
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“Off Grade”

Students with significant cognitive disabilities 
in kindergarten, grades 1 and 2, and grades 9 
and 10 are considered to be “off grade”. 

Assessment of these students is not a 
statewide requirement.

Assessment of these students is available for 
districts that conduct district wide assessment.

Supporting Evidence and score resolution is 
not required and will not be scored.
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Step One…Rater #1

After reviewing the Rating Form for each 
content area:

Identify tasks/activities 
(items) to be used for 
Supporting Evidence

Collection and documentation of evidence can occur throughout 
the testing window (February 5-March 16, 2007).
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Selecting Items for 
Supporting Evidence

Select ONE item for 
each content indicator 
(strand) for Reading for 
Supporting Evidence.

Select ONE item for each
content objective strand 
for Mathematics for 
Supporting Evidence.

Select ONE item for each
content objective strand 
for Science for 
Supporting Evidence.

Content Indicator/Objective

S
e
le

ct
 o

n
e
 i
te

m

Collection and documentation of evidence can occur throughout the testing window.
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Content Area /Strand

Indicator/Objective

It
e
m

s/
T
a
sk

s
It

e
m

s/
T
a
sk

s

Indicator/Objective
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Supporting Evidence 
Requirements

Whenever possible, items/tasks/activities that 
are aligned to the student’s IEP should be 
selected for Supporting Evidence.
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Reading

1. Reading Comprehension Strategies
2. Response to Literacy
3. Reading of Diverse Works, Cultures, 

and Time Periods
4. Reading Informational Text

Supporting Evidence is REQUIRED for one of the 
items listed for each of the content indicators 
(objectives) listed below. 

Note:  A total of 4 submissions, one item from each of the content strands (content        
indicators or objectives) above, must be completed.
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Mathematics

1. Algebra
2. Geometry
3. Measurement
4. Number Sense
5. Statistics and Probability

Supporting Evidence is REQUIRED for one of the 
items listed for each of the content strands 
(subject areas) listed below. 

Note:  A total of 5 submissions, one item from each of the content indicators 
(objectives) above, must be completed.
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Science

1. Nature of Science (grades 8 & 11 only)

2. Physical Science (grades 5, 8, & 11 only)

3. Life Science (grades 5 & 11 only)

4. Earth/Space Science (grades 5, 8, & 11 only)

5. Science, Technology,
Environment & Society (grades 5, 8, & 11 only)

Supporting Evidence is REQUIRED for one of the items listed 
for each of the content strands listed above 
(applicable to the grade level listed). 

Note:  A total of 4 or 5 submissions, one item from each of the content indicators 
(objectives) above, must be completed.
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Summary of Required    
Data Collection

Grade 
Level

Reading
Indicators

Math
Strands

Science
Strands

Total # Supporting 
Evidence

#

Data 
Collection 

Forms

Kindergarten 4 5 0 9 0 0

1st 4 5 0 9 0 0

2nd 4 5 0 9 0 0

3rd 4 5 0 9 9 9

4th 4 5 0 9 9 9

5th 4 5 4 13 13 13

6th 4 5 0 9 9 9

7th 4 5 0 9 9 9

8th 4 5 4 13 13 13

9th 4 5 0 9 0 0

10th 4 5 0 9 0 0

11th 4 5 5 14 14 14
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How to…

Collect S
upportin

g 

Evidence     
     

     
   

(Selectin
g Fo

rmat)

http://creative.gettyimages.com/source/Search/122','2','1','SD176
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Sample of Student Work

The sample of student work submitted should 
be in a format that provides EVIDENCE of the 
student’s performance of an entire task (or as 
much of the task as the student accomplished).

http://creative.gettyimages.com/source/Search/3','3','1','


52

Student Work Sample

The sample demonstrates how the 
skill is performed by the student.

How can the student demonstrate 
the performance level of this skill 
to others?

on paper…for written work

on videotape…for visually 
perceptible tasks

on audiotape…for oral tasks

http://creative.gettyimages.com/source/Search/98','38','1','
http://creative.gettyimages.com/source/Search/4','4','2','
http://creative.gettyimages.com/source/Search/34','34','64','
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Formats for
Supporting Evidence 

A work sample (a worksheet, an essay, a 
model, etc.).

Annotated photographs that show the student 
accomplishing the entire task.

Videos of the student with an explanation of 
the task.

Audiotapes with scripts of oral tasks, etc.
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Student

Work

Samples

http://creative.gettyimages.com/source/Search/122','2','1','SD176
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Learning Outcomes

Participants will:

Become aware of changes made to the 
Dakota STEP-A*

Identify the roles and responsibilities of 
Rater #1.

Utilize appropriate data for collecting 
Supporting Evidence on each student 
assessed.

*Dakota STEP-A (South Dakota State Test of Educational Progress–Alternate)
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Reading- 4th Grade Sample
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Student Work Sample
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Mathematics - 7th Grade 
Work Sample
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Mathematics- 7th Grade 
Student Work Sample
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Mathematics 7th Grade 
continued
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Mathematics 7th Grade 
continued
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7th Grade Mathematics
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7th Grade continued
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11th Grade Science and 
Health Semester Test 

CONTENT AREA
This student was given a semester test to accurately 
assess what skills she has retained through the 
science semester.  The test includes the following 
areas of alternate content science standards:  
Life Science: 9-12.A.L.1.2 Students are able to 
identify different cellular structures.
9-12.A.L.1.2 Students are able to recognize 
organisms are classified based on characteristics.
Earth Science: 9-12.A.E.1.1 Students are able to 
identify cycles, 
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11th Grade Science and 
Health Semester Test 
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Example of Narrative

Purpose of the task and the expected student performance:
• Description of activity
• Student response
• Type and level of support (Prompts/Cues)
• Frequency
• Accuracy

The purpose of the semester test is to assess what the 
student has retained in multiple science areas throughout the 
given semester.  The student was given the semester test and 
was able to answer all questions with minimal help from staff.  
Students was able to read all of the questions on the test 
independently.  She asked for assistance on questions she did 
not know the answer to.  Staff would give her 1 – 2 verbal 
cues to answer questions.  Student was also able to use notes 
taken in class as a guide to answer questions.  This test was 
given 1 time with 97% accuracy.
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Data

Collectio
n

Form

http://creative.gettyimages.com/source/Search/5','5','2','
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Data Collection Form 
for Supporting Evidence

Rater #1 completes one Data Collection Form 
for each submission of Supporting Evidence.

Form is used to summarize and provide 
documentation of the student work sample 
and includes a narrative.

Once completed, the form must be submitted 
with the Supporting Evidence.
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Data Collection Form 
for Supporting Evidence

Content Area
Rating Form Item 
Number
Dates Assessed and 
Number of Trials
Range of Scores 
Obtained
Setting and Personnel
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Data Collection Form 
for Supporting Evidence

Type of Evidence 
Included:

Work sample
Data Collection Form
Media-photo, video, 
audio
Other
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3rd Grade Reading Sample
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3rd Grade Reading Sample
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3rd Grade Reading Sample
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3rd Grade Reading Sample
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3rd Grade Reading Sample
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3rd Grade Reading Sample
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3rd Grade Reading Sample
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8th Grade Math Sample
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8th Grade Math Sample
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Data Collection Form 
for Supporting Evidence

Purpose of the Task and 
the Expected Student 
Performance:

Need to include or 
attach a NARRATIVE 
addressing each
performance of the 
piece of evidence.
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Narrative 

Must address each of the following in the piece of 
evidence:

Description of Activity…

Student Response…

Type and Level of Support… 

Frequency…

Accuracy…
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Example of Narrative
Purpose of the task and the expected student performance:

• Description of activity   
This student was given a semester test to accurately assess what
skills she has retained through the science semester.  The test 
includes the following areas of alternate content science standards. 
The purpose of the semester test is to assess what the student has 
retained in multiple science areas throughout the given semester.  

• Student response
• Type and level of support (Prompts/Cues)
• Frequency
• Accuracy

The student was given the semester test and was able to answer all 
questions with minimal help from staff.  Staff was available to student 
to read the questions on the test.  After staff gave directions and read 
questions, the student was able to answer the questions 
independently.  Student was able to write all answers on the test and 
circle the answers as well.  The student received a 100% on the test.  
The student was given this test one time with 100% accuracy.
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Learning Outcomes

Participants will:

Become aware of changes made to the Dakota 
STEP-A*

Identify the roles and responsibilities of each rater 
in completing the Rating Forms.

Utilize appropriate data for collecting Supporting 
Evidence on each student assessed.

Understand how to complete a Rater Resolution 
Worksheet.

*Dakota STEP-A (South Dakota State Test of Educational Progress–Alternate)
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Rating Form

Supporting Evidence

Data Collection Form

Practice

http://creative.gettyimages.com/source/Search/79','19','1','
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Fill-out a Data Collection 
Form on this student.
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Result…
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4th Grade Reading
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Result…
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11th Grade Reading
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11th Grade Reading
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Result…
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Results…
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11th Grade Reading
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11th Grade Reading
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11th Grade Reading
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9th Grade Mathematics



101

9th Grade Mathematics
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9th Grade Mathematics
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4th Grade Reading
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4th Grade Reading
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4th Grade Reading
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4th Grade Reading
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Results…
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Dakota STEP-A

Rating

Form
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Dakota STEP-A

The Rating Form measures academic skills or 
tasks in Reading, Mathematics, and Science.

Ratings indicate the degree to which a student 
is able to perform each skill.

Rate EVERY task, even if some skills or 
activities do not seem to apply to the student 
or are to difficult to rate.
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Steps to Completing 
Assessment

The two raters independently complete a 
different Rating Form for each student.

Rater #1 Rater #2

Does not 
mark 
boxes for 
IEP and 
Submitting 
Evidence 

http://creative.gettyimages.com/source/Search/70','10','1','
http://creative.gettyimages.com/source/Search/6','6','1','
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Rater #
1

http://creative.gettyimages.com/source/Search/63','3','2','
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Rating Form

For each content-based task (item), 
Rater #1 determines the 
performance level at which the 
student is observed performing each 
task or skill (item).
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Completing the Rating Form

Evaluate each student’s performance 
according to the following performance 
levels:

Nonexistent
Minimal
Emerging
Progressing
Accomplished
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Rubric for Performance 
Levels and Descriptors 

South Dakota STEP-A 2007 Directions for Administering Grades K-11
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Performance Level/Description

Nonexistent

The student may be aware of or 
attend to the task in a highly 
structured setting, but he/she is 
currently unable to perform any 
part of the skill or demonstrate any 
knowledge and consequently unable 
to attempt without full physical 
prompting.

South Dakota STEP-A 2007 Directions for Administering Grades K-11
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Performance Level/Description

Minimal

The student attends to a task and 
can respond to some part of the 
knowledge and skills in at least one 
setting when given significant
physical, verbal, visual, or other 
prompting. The student may take a 
long time to respond but will 
indicate some attempt, either 
correct or incorrect, with accuracy 
up to 25%.

South Dakota STEP-A 2007 Directions for Administering Grades K-11
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Performance Level/Description

Emerging

After instruction and/or modeling, 
the student’s performance may be 
somewhat inconsistent in terms of 
accuracy, but he/she can respond 
to most or all of the task in at least 
one setting with moderate
prompting, if necessary, with 
accuracy generally ranging from 
25-49%.

South Dakota STEP-A 2007 Directions for Administering Grades K-11
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Performance Level/Description

Progressing

The student consistently performs  
the task in more than one setting 
with minimal prompting (repeat 
directions no more than 5 times or 
repeat directions in the middle of 
the task) with an accuracy level 
generally ranging from 50-79% if 
performed independently or 50-
100% with minimal prompting.

South Dakota STEP-A 2007 Directions for Administering Grades K-11
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Performance Level/Description

Accomplished

The student consistently and         
independently performs the task 
across multiple settings with an 
accuracy level generally ranging 
from 80-100%.

South Dakota STEP-A 2007 Directions for Administering Grades K-11
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Performance Descriptions 
Regarding Prompting 

“Nonexistent”
Performance 

Level

Full 
Physical 

Prompting

Requires the teacher to use “hand-over-hand” 
prompting throughout the entire task.

“Minimal”
Performance 

Level

Significant 
Prompting

Involves prompts throughout the task.  The student 
attends to what he or she is doing by looking at the 
task and will attempt the task by reaching, making a 
verbal response, or through the use of assistive 
technology.

“Emerging”
Performance 

Level

Moderate 
Prompting

Includes touching the student’s elbow to begin or 
continue the task; modeling may be done by the 
teacher or may be a model that the student follows, 
such as an alphabet strip used in order to alphabetize.

“Progressing”
Performance 

Level

Minimal 
Prompting

Includes providing verbal cues or touch cues to initiate 
or redirect the student.

South Dakota STEP-A 2007 Directions for Administering Grades K-11
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Rater #1: Performance Levels

Performance levels for the 
corresponding items are 
based on Supporting 
Evidence documentation. 
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Rater #1: IEP Alignment

Indicate whether or not each 
task/skill is aligned with the 
student’s IEP plan by 
checking the corresponding 
square in the IEP alignment 
column. 

Leave the square blank if the task or skill is NOT a part 
of the student’s IEP. 
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Rater #1: Supporting 
Evidence Submitted

The rater MUST indicate 
which task or skill rating is 
supported with samples of 
student work (evidence). 
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Rater #1: Student 
Characteristics Survey

Only Rater #1
completes the 
Dakota STEP-A 
Student Survey.

Only one survey 
needs to be 
completed for 
each student.  
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Rater #1: Student 
Characteristics Survey

Within each category listed, Rater #1 selects one or more 
of the following statements provided that best describe 
the student being evaluated.  

Motor
Engagement
Health Issues/Attendance
Reading
Mathematics

Expressive Language
Communication System
Receptive Language
Vision
Hearing
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Rater #1

Once the Rating Forms for each content area 
are completed and ALL the Supporting 
Evidence for each item has been COLLECTED 
and appropriately DOCUMENTED,

Take Supporting Evidence to Rater #2 for 
review.

Give Rater #2 a second Rating Form to 
complete on same student evaluated. 
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Learning Outcomes

Participants will:

Identify the roles and responsibilities of 
Rater #2.

Utilize appropriate data for collecting 
Supporting Evidence on each student 
assessed.

*Dakota STEP-A (South Dakota State Test of Educational Progress–Alternate)



128

Next:

Rater #
2

http://creative.gettyimages.com/source/Search/70','10','2','
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Rater #2: Steps to Complete 
the Assessment

1. Rater #1 gives the Supporting Evidence 
collected to Rater #2 to review.

2. Rater #1 gives Rater #2 a second Rating Form 
to complete on each student assessed in each 
content area applicable.

http://creative.gettyimages.com/source/Search/19','19','1','
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Rater #2: Steps to Complete 
the Assessment

3. Rater #2 determines the performance level of 
ALL items on each Rating Form based on 
supporting evidence documentation and 
knowledge of the student’s abilities.

4. Rater #2 submits the completed Rating Forms 
to Rater #1.

5. Rater #2 returns the Supporting Evidence to 
Rater #1.

http://creative.gettyimages.com/source/Search/5','5','2','
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Demographic

Data 

Page

http://creative.gettyimages.com/source/Search/128','8','2','
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Demographic Data Page

Each rater must 
complete the 
information on the 
Dakota STEP-A
Demographic Data 
Page in the Rating 
Form booklet for each 
student being 
evaluated.  
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Learning Outcomes

Participants will:

Understand how to complete a Rater 
Resolution Worksheet.

*Dakota STEP-A (South Dakota State Test of Educational Progress–Alternate)
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Score Resolution

http://creative.gettyimages.com/source/Search/3','3','64','
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Rater #1: Final Steps

Rater #1 will review Rating Forms from both
raters and determine which, if any, items 
require a score resolution.  

Any item with Supporting Evidence that was 
NOT rated identically requires a resolution.

For all other items it is up to the discretion of 
Rater #1 as to whether a resolution should 
be made.
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Score Resolution Worksheet

Raters #1 and #2 should review the ratings 
and Supporting Evidence in order to reach 
consensus on a score.

Ratings should not be changed on the Rating 
Forms.

A Score Resolution Worksheet must be 
completed to document the agreed-upon 
score.
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Score Resolution

1. Complete the Rater 1 and 
Rater 2 information as well 
as the student information.

2. Identify the Rating Form 
task number(s) for which a 
consensus score is 
reached.

3. Enter the rating(s) for each 
task listed by Rater 1.

4. Enter the rating(s) for each 
task listed by Rater 2.

5. Enter the Final Resolution 
Rating.

1

2

3 4 5
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Learning Outcomes

Participants will:

Become aware of changes made to the Dakota STEP-A*

Identify the roles and responsibilities of each rater in 
completing the Rating Forms.

Utilize appropriate data for collecting Supporting Evidence 
on each student assessed.

Understand how to complete a Rater Resolution Worksheet.

Be informed on the distribution and packaging of test 
materials.

*Dakota STEP-A (South Dakota State Test of Educational Progress–Alternate)
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Program 

Management 

Information

Tracy Hawley
Harcourt Assessment, Inc.

Program Manager
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Critical Dates for Spring 
2007 Administration
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Student Materials: Activities 
After Administration

Special Education teachers are responsible for 
packaging the assessment materials for each 
student.

Student work samples must be 
accompanied by Data Collection Forms and 
packaged in content-specific envelopes. 

The Rating Forms (2 per student), Score
Resolution Worksheet, and content-specific 
envelopes for each student are then 
packaged together.
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Packing Diagram 
for Student Materials

Special Education 
teachers are responsible 
for packaging the 
assessment materials 
for each student.

Organize the materials 
for each student as 
shown in the diagram.



143

Packing Diagram 
for School Materials

Special Education 
Teachers/test 
coordinators are to 
group student materials 
by grade within each 
building. 

Organize the materials 
for each school as 
shown in the diagram.
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Packing Diagram 
for District Materials
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Master File Sheet
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Scorable Assessment 
Materials
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Ship Assessment Materials
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Harcourt Assessment
Contact Information

Tracy Hawley, 
Program Manager

210·339·5679

tracy_hawley@harcourt.com

Yardley Poché, 
Program Coordinator

210·339·5652

yardley_poche@harcourt.com

Rashna Patel,
Program Administrator

210·339·5919

rashna_patel@harcourt.com

Diane G. Nájera, 
Professional Development 
Consultant

210·339·5641

diane_najera@harcourt.com

Harcourt Customer Support Center: 800-763-2306
customersupportcenter@harcourt.com

mailto:diane_najera@harcourt.com
mailto:rashna_patel@harcourt.com
mailto:yardley_poche@harcourt.com
mailto:tracy_hawley@harcourt.com
mailto:customersupportcenter@harcourt.com
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